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1. O0uue mo0KeHus

1.1. Hacrosimee Ilonmoxkenue 006 oOpaOoTke MepcoHANbHBIX AaHHBIX (nanee - Ilonoxkenue)
00O «Hay4HO-TeXHUYECKHI LIEHTP NHKEHEPHOT'O aHAJIN3a U KOMIIBIOTEPHOT'O MOJEIUPOBAHUS
(manee Opranuzamusi) pa3pabOTaHO B COOTBETCTBHHM C TpymoBbIM KoaekcoM Poccuiickoit
Oenepaunu, Koncturynueir Poccuiickonn @enepaunu, I'paxknanckum koxekcom Poccuiickoin
Oenepanun, OenepanbHbM 3akoHOM «O0 mHbOpManuu, UHOOPMALIMOHHBIX TEXHOJOTHSIX U O
3amre uHpopMmauun», denepanbHbiM 3akoHOM «O TMEpCOHANBHBIX JaHHBIXY», [IpaBuimamu
BHYTPEHHETO TPYI0BOro pacnopsiaka OpraHuzaiuu.

1.2. Henp pazpadotku [losnoxxeHus - onpeeneHne mopsiika 00padOTKU MEePCOHATBHBIX JTaHHBIX
pa6OTHI/IKOB OpFaHI/I3aL[I/II/I " UHBIX CY6'[>€KTOB NEPCOHANIBHBIX NAHHBIX, MCPCOHAJIBHBIC JAHHBIC
KOTOPBIX MOJyIekatr o0paboTKe, Ha OCHOBAaHHH ITOJTHOMOYHMH OlepaTopa; o0ecreueHue 3amuThl
npaB ¥ CBOOOJ YETOBEKA W IPpaXKAaHWHA, B T.4. paboTHHka OpraHu3anuu, Ipu o0padoTKe ero
NIEPCOHAIBHBIX JAHHBIX, B TOM YHCJIC 3alUThl MPaB HA HEIPUKOCHOBCHHOCTh YaCTHOW KH3HH,
JMYHYIO U CeMeﬁHYIO TaﬁHy, a TAKKC YCTAHOBJICHUC OTBCTCTBCHHOCTH IOOJDKHOCTHBIX JIMII,
UMCIOIIUX JIOCTYIl K T[EPCOHAJIBHBIM JAaHHBIM, 32 HEBBIIOJHCHHE TpPEeOOBaHUN HOPM,
perynupyromux o0paboTKy U 3alIUTy NePCOHATBHBIX JaHHbIX.

1.3. Ilopsinok BBOAA B nelicTBUE U U3MeHeHHUs [lonoxxenus.

1.3.1. Hacrosimee IlonmoxkeHne BCTymaeT B CHIIy C MOMEHTA €r0 YTBEpP)KICHHS Te€HEpalTbHBIM
nupexkropoM OpraHusanuu 1 JecTByeT 6eccpodHo, 10 3aMeHbl ero HOBbIM [losoxxeHueMm.

1.3.2. Bce uzmenenus B [looskeHrE BHOCSATCS TPUKA30M.

1.4. Bce pabotHrky OpraHu3aiuy J0JDKHBI ObITh 03HAKOMJIEHBI ¢ HacTOSIIHMM [lososkeHrem mon
pOCIIHUCE.

1.5. PexkuMm  KOH(MUICHIMAILHOCTH TEPCOHAIBHBIX JAaHHBIX CHUMAETCS B CIydasx HX
00e3MMYMBaHMs U TI0O UCTEUEHUU 75 JIeT CPOKa UX XPaHEHUs, UM MPOJIJIeBACTCd HA OCHOBAHHUH
3aKJTIOUEHHUS SKCTIEPTHON KoMuccun OpraHu3aliy, eCiu HHOE HE ONPEACIICHO 3aKOHOM.

2. OCHOBHbIE MIOHATHS H COCTAB MNEPCOHAJIBHBIX TAaHHBIX paﬁoTHI/IKOB

2.1. JIns neneit HacTosmiero I100/KeHNs HCITONB3YIOTCS CIIEAYIONINE OCHOBHBIE MOHATHs [U:

— nepconanbHvle 0anuvie pabomuuka — M00ast nHPOpMaLKs, OTHOCAIIAACA K ONPEIACICHHOMY
WIN OTIpe/IesIeMOMY Ha OCHOBAaHWH TaKOW MH(POPMALIMU paOOTHHUKY, B TOM YHCIe ero (paMumms,
UMs, OTYECTBO, TIOJ|, MECAL, Jara U MECTO pOXICHHs, aJgpec, CEeMeHHOe, COLHUAIbHOE,
UMYIIECTBEHHOE TIOJIOKEHUE, oOpazoBaHue, mpodeccus, MOXOAbI, Apyras WHPOpMAIHS,
HeoOxoauMast paboTOJATEIN0 B CBS3H C TPYAOBBIMH OTHOLIEHUSIMU;

— 0bpabomka nepcoHANbHbIX OaHHLIX — COOp, CUCTEMaTH3allsl, HAKOIUIEHHE, XpaHEHHe,
yTOYHeHHe (OOHOBJIEHHE, W3MEHEHHE), HUCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4HCIe
nepeaaya), 06e3nMuuuBaHue, OJOKUPOBAHNUE, YHUUYTOXKEHUE NTEPCOHATBbHBIX JAHHBIX PaOOTHUKOB
Opranuzanmy;

— KOH@UOeHyuanbHoCcmsb NepCoOHAIbHBIX OaHHbIX — 003aTeNIbHOE JIS1 COOII0ICHUS] HA3HAYEHHOT O
OTBETCTBEHHOTO JIUTIA, TIOJIYYUBIIIETO JOCTYII K TIEPCOHAIBHBIM JJAHHBIM pa0OTHUKOB, TPeOOBaHNE
HE JIONyCKaTh UX paclpocTpaHeHus 6e3 coriacus pabOTHUKA WM MHOTO 3aKOHHOTO OCHOBAHMS;
— pacnpocmpanenue NepCOHANbHBLIX OAHHLIX — JIEUCTBHS, HalpaBlIeHHbIE Ha mepeaavy
NEPCOHANBHBIX JTAHHBIX PAO0OTHHKOB OMNpEACICHHOMY Kpyry I (Tiepeiada TepCOHAIbHBIX
JTAHHBIX ) WJIM Ha O3HAaKOMJICHHE C IEPCOHATbHBIMU IaHHBIMU HEOTPAaHUUYEHHOTO KPYyTa JIUII, B TOM
qriciie 00HapOI0OBaHUE MEPCOHATBHBIX IaHHBIX pAOOTHUKOB B CPEACTBaX MacCOBOW HH(OPMAITHH,
pasMeleHre B HHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX MM MPEOCTaBlIEHHE T0CTYyIIa
K [IEPCOHAIbHBIM JIAHHBIM PAaOOTHUKOB KaKMM-TTHOO MHBIM CIIOCOOOM;

— UCNONIb308AHUE NEPCOHATIbHBIX OAHHBIX — ACUCTBUS (ONEpaltn) ¢ NePCOHATbHBIMU JaHHBIMH,
COBEpIIAEMbIE JOJDKHOCTHBIM JHMIOM OpraHu3aluy B LENAX NPUHATHS PpeIICHUN WIu
COBEpIIEHMsS] MHBIX JAEHCTBHM, MNOPOXKIAIOUIMX FOPUIUYECKHE IOCIEACTBUS B OTHOLICHUU
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pabOTHUKOB MO0 MHBIM 00pPA30M 3aTParuBalOIIMX MX MpaBa U CBOOOABI MIIH MpaBa U CBOOOIBI
JIPYTUX JINLL

— O10KUpoBaHue NepcoHanbHblX OAHHLIX — BPEMEHHOE MpeKpalieHue cOopa, CUCTeMaTU3allkH,
HAKOIUICHHUS, MCIIOJIb30BAHMS, PACIPOCTPAHEHHsI MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB, B TOM
qHCIIe UX Mepeayy;

— YHUUMOdNCEHUE NEePCOHANbHbIX OAHHbIX — JIEUCTBUS, B PE3YJbTaTeé KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COJIEpKaHHE MEPCOHANbHBIX JaHHBIX B UH(OPMAIIMOHHON CUCTEME MEPCOHATBHBIX
JAHHBIX PaOOTHUKOB WJIM B pe3yjibTaTeé KOTOPHIX YHHUYTOXAIOTCS MaTEpUAIbHBIE HOCHTENIU
MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB;

— obe3nuuusanue NepCoOHANbHLIX OAHHLIX — JEUCTBUSA, B PE3yJbTaTe KOTOPBIX HEBO3MOXKHO
OTIPENIeNIUTh MPUHAUICKHOCTH MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY;

— 0buwjedocmynHvle nepcoHanbHble OaHHble — MIEPCOHATBHBIC JaHHBIE, TOCTYIT HEOTPAHUYEHHOTO
Kpyra JIHI] K KOTOPBIM MPEAOCTAaBJICH C COriacus pabOTHHUKA WM HA KOTOPhIE B COOTBETCTBUU C
benepaabHBIMU 3aKOHAMH HE pacrpocTpaHsieTcs TpeboBaHue coOuroIeHHS
KOH(UICHIIMATEHOCTH.

— ungpopmayus — cBeneHust (COOOIICHNS, JaHHbIC) HE3aBUCHMO OT (hOPMBI HX IpecTaBneHus 2,
— QOKyMeHmuposanHasa ungopmayus — 3apUKCUPOBaHHAS HAa MaTepUaIbHOM HOCHUTENE MyTeM
JOKYMEHTHPOBaHUS HMH(OpMaIuss C pEKBU3UTAMH, MO3BOJSIOMIMMHU OIPEICIUTh TaKYIO
uH(MOPMAIIUIO UK €€ MaTepuaibHbId HOCUTENb.

2.2. B cocraB mNepCcOHANbHBIX JAHHBIX pa0OTHUKOB OpraHuzaluyd BXOJSAT JIOKYMEHTHI,
cofepxaiiie WHPOPMAIMIO O MACTOPTHBIX JAHHBIX, 00pa30BaHHMU, OTHOUICHWHW K BOWHCKOU
00s13aHHOCTH, CEMEWHOM IIOJIOKEHUHU, MECTE JKUTENIbCTBA, COCTOSHUU 370POBBS, a TAKXKE O
IPEIBIAYIINX MECTaX X pabOTHI.

2.3. Kommiiekc TOKYMEHTOB, COMPOBOXKIAOMINI mporecc oQopMiIeHUsT TPYAOBBIX OTHOLIECHUHN
paboTtHuka B Opranu3zaiuu npu ero npruemMe, nepeBoie U yBOJIbHEHUH.

2.3.1. Undopmanust, mnpeacraBiseMas paOOTHUKOM TIpU  TOCTYIUIEHMM Ha paboTy B
Opraau3anuio, 10JKHa UMETh JOKYMEHTAIbHYIO (popmy. [Tpu 3akmrodeHn TpyA0BOro J0roBopa
B COOTBETCTBHHU CO CT. 65 TpynoBoro koxaekca Poccuiickoit @enepannu JInio, MOCTYIAOIIEEe Ha
paboty, mpeabsBIsIeT padoTOAATENIO:

— MacIOPT WX UHOU JOKYMEHT, YAOCTOBEPSAIOLINMI JINYHOCTD;

— TPYAOBYIO KHWKKY, 38 HCKIIFOYCHUEM CIIy4aeB, KOT1a TPYA0BOM TOTOBOP 3aK/IK0YACTCs BIIEPBLIE
WK paOOTHUK MOCTYMAeT Ha paboTy Ha YCIOBUAX COBMECTHTENbCTBA, JINOO TPYAOBas KHUXKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ yTPATOW, HAJTMUUEM SJIEKTPOHHON TPYJOBON KHMXKKU HIIH
10 IPYTUM NIPUYUHAM;

— CTPaxoOBO€ CBHUJIETENIBCTBO TOCYJaPCTBEHHOTO IICHCHOHHOTO CTPaXOBaHU;

— JJOKYMEHTbI BOMHCKOT'O Y4eTa - /17151 BOEHHOOOS3aHHBIX U JIUI], TIOJUIEKAINX BOUHCKOMY YUYETY;
— JOKYMEHT 00 o0pa3oBaHMM, O KBaJIM(PUKAIMU WIM HAJIMYUHM CIEUUAIBHBIX 3HAHUH MpH
MOCTYIJIEHUHU Ha paboTy, TpeOyIOIIYIO CIEIMAIbHBIX 3HAHUN WIIN CHEHaIbHOM MOATOTOBKH;

— cBHJIETENBCTBO 0 mpucBoeHnn MHH (pu ero Hammuny y pabotauka) B,

2.3.2. Ilpn opopmiennn pabotHuka B Opranuzaiiio pabOTHUKOM OTelNa KaJpoB 3aIOTHIETCS
yauunupoBannas ¢opma T-2 «JIuunas kaprouka paOOTHHKa», B KOTOPOW OTpa)karoTcs
CJIeMYIONINE aHKETHBIE U OMorpaduueckre TaHHbIe paOOTHUKA:

— obmue cBenenus (@.M.0O. paboTHUKa, AaTa POXKACHHUSA, MECTO POXKICHHUS, TPAKIAHCTBO,
obpasoBanmue, mpodeccus, CTaxx padOThI, COCTOSTHUE B OpaKe, MacopTHHIC TaHHBIE);

— CBEJICHUS O BOMHCKOM Y4ETE;

— JJaHHBIE O TpueMe Ha paboTy;

B nanbHelneM B IMUHYIO KAPTOYKY BHOCSITCS:

— CBEJIEHUs O MePEeBOaX Ha APYTYIO paboTy;
— CBEJEHMSA 00 aTTECTalUY;



— CBEJICHUS O MOBBIIIEHUH KBaIU(UKAIIH;

— CBEJIeHUs O IPO(hecCHOHATBHON IEPETIOArOTOBKE;

— CBeJleHUs 0 Harpajax (IOOIIPEHUsX ), HIOYETHBIX 3BAaHUSX;
— cBelleHus 00 OTIIyCKax;

— CBEJICHUS O COLIMAJIbHBIX TapaHTHsIX;

— CBEJICHHUS O MECTE )KUTEIbCTBA M KOHTAKTHBIX Telle(hOHAX.

2.3.3. B otnene xkaapoB Opranu3anuu CO3JAI0TCS U XPAHATCS CIEAYIOIINUE TPyl JOKYMEHTOB,
COZIepIKaIlie JaHHbIC O pa0OTHUKAX B €IMHUYHOM HJIH CBOJHOM BH/IC:

2.3.3.1. JIoOKyMeHTBI, COJAEpXallue TEePCOHAIbHbIE JaHHbIE PAOOTHHKOB  (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXIAIOIINE MPOIecC OPOPMIICHUS TPYJOBBIX OTHOIICHUHW MPH MpUEeMe Ha
paboty, mepeBojie, YBOJbHCHHH; KOMIUIEKC MAaTEpUAIIOB MO aHKETUPOBAHHIO, TECTHPOBAHUIO;
MPOBEJICHUIO COOECEOBAHMI C KaHANIATOM Ha JOKHOCTD; OTMHHUKN U KOITUU MTPUKA30B 10
JUYHOMY COCTaBy; JIMYHBIC JieJla U TPYIOBBIC KHIDKKM pAOOTHHUKOB; JIeNia, COJEpIKallue
OCHOBaHHUs K TPHUKA3y IO JIMYHOMY COCTaBy; Je€Jia, COJEpKallie MaTepUallbl aTTeCTalluu
pabOTHUKOB; CITY)KEOHBIX pPAacCIICOBaHUi; CIPAaBOYHO-MH()OPMAIMOHHBIA OaHK JaHHBIX 10
nepcoHary (KapTOTCKH, >KYPHAJbI); TMOJJIUHHUKA W KONUM OTYCTHBIX, AHATUTHYECKUX W
CIPAaBOYHBIX MAaTepuasoB, IEPEAaBaeMbIX PYKOBOJACTBY OpraHuzauuu, pPyKOBOIUTEISIM
CTPYKTYPHBIX TOJpa3/e/ICHN; KON OTYCTOB, HAIPABISEMBIX B TOCYIApPCTBCHHBIC OPTaHBI
CTaTUCTHKH, HAJIOTOBBIC HHCIIEKITUH, BBIIIIECTOSIINE OPTaHbl YIIPABICHUS U APYTHE YIPEHKICHHS).

2.3.3.2. JlokyMeHTaIus Mo OpraHu3aiuy padoThl CTPYKTYPHBIX MOJpa3/esieHuil (TOJ0KEHUs O
CTPYKTYPHBIX  TIOJpa3ACICHUSAX, JODKHOCTHBIE HMHCTPYKIIMM  pPAaOOTHUKOB, IPHUKA3bI,
pacmopspKeHUs, yKazaHus pykoBoacTBa Opranusaiim); JTOKyMEHTHI MO IUIAHUPOBAHUIO, YUETY,
aQHAJIM3Y ¥ OTYCTHOCTH B YACTH pabOTHI ¢ iepcoHarioM OpraHu3aiiiu.

3. Coop, 06paboTKa M 3a1UTA MEPCOHAIBHBIX TAHHBIX

3.1. Ilopsinok moay4yeHus NepCcoOHAIbHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHbIe TaHHbIC paboTHUKAa OpraHU3auu CleAyeT Moaydarh Y HEr0 caMoro.
Ecnu mepcoHanbpHble NaHHBIE paOOTHHKA BO3MOYKHO IMOJYYUTh TOJNBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK TOJDKEH OBITh YBEIOMJIEH OO0 ATOM 3apaHee MW OT HEro JOJDKHO OBITh IMOJTYYEHO
nuchMeHHoe cornacue. JlOKHOCTHOe nHIo paboTomaTeNst AOKHO COOOIIUTH pPabOTHUKY
OpFaHI/I?;aIII/II/I 0 OCJIIX, MpearnoJgaraCMbplXx MCTOYHUKAX U crrocobax MOJIYYCHHA MEPCOHATIBbHBIX
TAHHBIX, a TAKXKE O XapaKTepe MO JIeKalINX MOTYyYSHHUIO TePCOHATBHBIX JAHHBIX U MTOCIEACTBUSIX
0TKa3a pabOTHHKA JIaTh MICHMEHHOE COTacue Ha ux monydenne X,

3.1.2. PaboTomaTenns HE WMEET IpaBa TOIy4aTh M 00padaThBaTh TEPCOHANBHBIC JIaHHBIE
paboTtHuka OpraHuzali O €ro pacoBOil, HAIMOHAJIBHOM MPHUHAIJICKHOCTH, MOJIUTHUYECKUX
B3IJIS1aX, PENUTHO3HBIX WIN (PUIoCO(CKUX YOeXKIEeHUAX, COCTOSHUU 370POBbsSl, MHTUMHOMN
KU3HU. B ciydasix, HENOCPEJICTBEHHO CBS3aHHBIX C BOINPOCAMU TPYAOBBIX OTHOLIEHWH, B
cooTBeTcTBUH cO cT. 24 Konctutyuu Poccuiickoit @eneparum pabotoaaresns BIpaBe MoiIyvarhb
1 06pabaTHIBaTh NAHHEIE O YACTHOH KH3HH PabOTHUKA TOIBKO C €I0 MUCHMEHHOTO0 coryacus [,

O0paboTka yKa3aHHBIX MIEPCOHAIBHBIX JaHHBIX PaOOTHUKOB pabOTOIaTeIeM BO3MOYKHA TOIBKO C
uX coriacus 0o 6€3 UX COrJiacus B CICIYIONIUX CIydasiX:

— MEePCOHATLHBIC JAHHBIE SBJISIFOTCS OOIICIOCTYITHBIMU;

— TMIEpCOHAJbHBIC JIAHHBIE OTHOCITCS K COCTOSHHUIO 37I0pOBbsi pabOTHHUKA M HX 00paboTka
HEoOXOouMa ISl 3alTUThl €T0 YKU3HU, 3I0POBbsS MM UHBIX )KM3HEHHO BAXKHBIX MHTEPECOB JTHOO
KU3HU, 3]I0POBbS WJIM WHBIX )KU3HCHHO BOKHBIX HHTEPECOB JIPYTHX JIUI M TIOJyYSHHUE COTIIACHS
paboTHUKA HEBO3MOKHO;

— M0 TpeOOBAHMIO TMOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIIyYasiX, MPEIyCMOTPEHHBIX
dbenepanpHbIM 3aK0HOM (&)
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3.1.3. PaGoronarens BrpaBe oOpabaThIBaTh MEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C HX
nuceMeHHoro cornacus ( M. [Ipunoxenue).

3.1.4. IlucekMeHHOe corjacue paboTHHKA Ha 00pabOTKY CBOMX NMEPCOHAIBHBIX JaHHBIX JOKHO
BKJIIOYATh B ceOsi:

— (hamunuro, MM, OTYECTBO, aJpec CyObEKTa IEPCOHAIbHBIX JaHHBIX, HOMEpP OCHOBHOIO
JIOKYMEHTA, yJJOCTOBEPSIOLIErO €ro JUYHOCTh, CBEJICHH O J]aTe BbIIa4M YKa3aHHOTO JOKYMEHTa
" BbLJAaBIICM €I'0 OpraHe;

— HauMEHOBaHUE ((paMIIUI0, WMs, OTYECTBO) MU aJpec OIeparopa, MOIYYAroIIero COrjiacue
CyObeKTa epCOHANIbHBIX JIaHHBIX;

— 1enb 00pabOTKU EPCOHATbHBIX JAHHBIX;

— [IepeYeHb NEePCOHANbHBIX JaHHBIX, Ha 00paOOTKy KOTOpBIX JaeTcs corjacue cyObekTa
NEPCOHAIBHBIX JAHHBIX;

— MepeYeHb IEHCTBHIA C IEPCOHAIILHBIMU JTaHHBIMH, Ha COBEPIICHHE KOTOPBIX JAAETCs COTJIacHe,
o0l111ee onMcaHue UCIIONIb3YEMbIX OIIEPaTOpPOM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX 1aHHBIX;

— CPOK, B T€YEHHE KOTOPOTO JICHCTBYET COrlacue, a TAKKe MOPsIIOK ero OT3bIBa.

®opma 3asBlIeHUs O corylacuu pabOoTHHKA Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX IPHUBEJICHA B
NpUIOKEHNH K HacTosemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKa HE TpeOyeTcs B CIEAYIOMIMUX CIydasx:

1) 00paboTKa MepCOHATBHBIX JTAHHBIX OCYIIECTBISCTCS Ha OCHOBaHHH TpymoBoro kojekca P®D
WIA WHOTO (hefepalbHOTO 3aKOHA, YCTAHABJIMBAIOIIETO €€ IeNlb, YCIOBHS MOJYYCHHS
NEPCOHANBHBIX JAHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC JaHHBIC KOTOPBIX TOJIEKAT
00paboTKe, a TAK)KEe ONMPEACIISAIONIETO TTOTHOMOYHS pabOTOIaTENIS,

2) 00pabOTKa MEPCOHATBHBIX JAHHBIX OCYIISCTBISICTCS B IEISIX HCIOIHEHUS TPYIAOBOTO
JIOTOBOPA;

3) 00paboTKa MePCOHATBHBIX JAHHBIX OCYIICCTBIISCTCS IS CTATUCTUYECKUX UITH MHBIX HAYYHBIX
IeJIeH TIPH YCIIOBUU 0053aTeIbHOT0 00€3IMYNBAHUS TICPCOHALHBIX JTAHHBIX;

4) 06paboTKa TMEePCOHATBHBIX JAHHBIX HEOOXOMMUMA JUIS 3aIUThl JKU3HH, 3M0POBbS WIIH HHBIX
YKU3HEHHO BOKHBIX HHTEPECOB paOOTHUKA, €CIIM TOJydEeHUE €T0 COTIIACHsI HEBO3MOXKHO.

3.2. Ilopsnok 00pabOTKH, IEpeJauy U XpaHEHHS! IEPCOHATBHBIX JIaHHBIX.

3.2.1. PabotHuk OpraHu3alyd MpeaoCTaBIsIeT pPaOOTHUKY oTaena KaapoB OpraHu3zanuu
JIOCTOBEpHbIE cBeneHUs o cebe. PabGoTHuk otnena kaapoB OpraHuzaluu IpoBepsieT
JIOCTOBEPHOCTH CBEJICHH, CBEpsisl TaHHBIC, TPEAOCTABICHHBIE PAOOTHIUKOM, C UMEIOIIUMHUCS Y
pabOTHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBUU CO CT. 86, 111. 14 TK PO B iensx obecrneyeHus npas u cB0OO YeIOBEKa U
rpakAaHuHa reHepaibHblil qupektop Opranuszanuu (Paboronarens) U ero npeacTaBUTENd IpU
00paboTKe TMepCOHANBHBIX JAaHHBIX pPa0OTHUKA MJOJDKHBI COONIOMATh CIEAYIOUIHEe O00Iue
TpeOoBaHUS:

3.2.2.1. O6paboTKa MEePCOHANBHBIX NAaHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTEIHHO B IENIX
obOecrieueHHs COOIIOJICHUSI 3aKOHOB M HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJCHCTBHS
pabOTHHUKAM B TPYAOYCTPOUCTBE, OOYUECHUHU W MPOJBUKEHUU MO CITYk)Oe, 00eCTIeueHUs TUIHOM
0e30MacHOCTH pPa0OTHUKOB, KOHTPOJSI KOJIMYECTBA M KadecTBa BBIMOJHAEMON pabOTHl U
obecreueHns COXPaHHOCTH MyIecTsa [/

3.2.2.2. Tlpu ompeneneHur oObeMa W COJNEpKaHUS, 00padaTHIBAEMBIX MEPCOHATBHBIX TaHHBIX
Paboronarens nomxkeH pykoBoacTBoBaThesi Koncturynueit Poccuiickoii @eneparun, TpynoBsiM
KozekcoM Poccuiickoii Desiepamiy 1 HHBIME (eepaTbHBIMHI 3aKoHaMu L,

3.2.2.3. Ilpn npuHATHH pEIISHWA, 3aTpardBarOIMX HHTEpechl padoTHWKa, Paboromarens He
MMeEET [TpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX PA0OTHUKA, TOTYYEHHBIX HCKIIOUUTEEHO
B pe3yNbTaTe X aBTOMATH3MPOBAHHON 06PaGOTKM MM 2EKTPOHHOTO MOMydeHus L),
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3.2.2.4. 3amura NepcoOHAIBHBIX JaHHBIX paOOTHHUKA OT HEMPABOMEPHOIO MX MCIOIb30BAHUS HIIH
yTpatsl oOecrieunBaercsi PaboTomaTeneM 3a CYeT €ro CpeiaCTB B IOPSAKE, YCTAHOBICHHOM
dbenepanpHbIM 3aKoHOM 19,

3.2.2.5. PaOOTHUKN W WX TPEACTABUTEIN JODKHBI OBITh O3HAKOMJICHBI TOJ PACIHUCKY C
nokyMeHTaMu OpraHu3alyy, YCTaHABIUBAIOUIMMHE TOPSIIOK 00pabOTKH MEPCOHAIBHBIX JTaHHBIX
paGOTHHKOB, a TAKXkKe 00 MX MPaBax M 00A3aHHOCTAX B 3TOi o6macTy (1,

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHUKA OT CBOMX IIPaB HAa COXpPAHEHUE WM 3aUIUTY TaHHBI
neneiicteutenen 12,

4. l'[epez[aqa H XpaHCHHUE MEPCOHATBHBIX JTAaHHBIX

4.1. Tlpu mepesmaue MepCcOHATBHBIX NAHHBIX paboTHHKAa PaboTomaTens MOMKEH COBIIONATH
cnenyroume tpedopanms 13

4.1.1. He cooOmarp nepcoHalbHbIC JaHHbIE Pa0OTHUKA TPEThe CTOpPOHE 0€3 MHCHMEHHOTO
cormacusi pabOTHHMKA, 3a MCKIIOYCHHWEM CIly4aeB, KOTJa O5TO HEOOXOIUMO B LENsX
NPEIYIpPEXKICHUS YTPO3bl )KU3HU U 3I0POBBIO paOOTHHKA, a TAKXKE B CIIydasiX, YCTAHOBICHHBIX
(eneparbHBIM 3aKOHOM.

4.1.2. He cooOmare mepcoHaIbHBIC ITaHHbIC PAaOOTHHKA B KOMMEPUYECKHX IElsIX 0e3 ero
nucbMeHHOro cornacus. OOpaboTka NepCOHANBHBIX JaHHBIX PA0OTHUKOB B LIEJISX MPOJIBHIKESHUS
TOBApOB, pabOT, YCIYT HA PHIHKE ITyTEM OCYIIECTBJICHUS MPSIMBIX KOHTAKTOB C MOTCHIIUAIEHBIM
MOTpeOUTENIEM C TIOMOIIBIO CPEJICTB CBS3M JOIYCKAETCS TOJIBKO C €ro IMpeaBapUTEIHHOTO
COrJIacusi.

4.1.3. IlpenynpennTs JML, MOJYYMBIIUX NE€PCOHANIBHBIE JaHHblE paOOTHHKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIMIIb B LENSAX, A1 KOTOPBIX OHUA COOOIIEHBI, U TpeOOBaTh OT
TUX JIMII TOATBEPXKJIEHHs TOro, YTO 3TO MpaBUJIO cobmofeHo. Jluna, mnomy4yuBIIMe
NEpPCOHAIbHBIE  JlaHHble  paboOTHMKA, O00sf3aHbl  COOJIIOATh  PEKUM  CEKPETHOCTH
(xoH¢puaeHumansHocTH). [lannoe IlonoxeHne He pacrpocTpaHseTcs Ha 0OMEH NepCOHATbHBIMU
JAHHBIMU PAaOOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMH.

4.1.4. OcyuiecTBIATH Nepeady NepCOHANbHBIX JaHHBIX paOOTHUKOB B npeaenax Opranuzanuu B
COOTBETCTBUU C HacTosIIUM [losoxeHneM.

4.1.5. Pa3pemaTL JOCTYII K II€PCOHAJIBHBIM JTaHHBIM paGOTHI/IKOB TOJBKO CIECOHATIBHO
YIOJHOMOYCHHBIM JIMLIAM, IIPHU 3TOM YKa3aHHBIC JIMIA JOJIKHBI HMETh IMTPABO ITOJYYAaTh TOJBKO TC
IMEPCOHAJTILHBIC JaHHBIC pa6OTHI/IKa, KOTOPELIC HCO6XOI[I/IMI:>I JJIs1  BBIIIOJIHCHUSA KOHerTHOP’I

GyHKINU.

4.1.6. He 3anpammBats HH)OPMAIHIO O COCTOSTHUHU 3/I0pOBBSI paOOTHHKA, 32 UCKITIOUEHHEM TEX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJHEHUSI paOOTHUKOM TPY10BOM
GyHKLINU.

4.1.7. IlepenaBath nepcoHaIbHBIE TaHHbIE PAOOTHHUKA MPEACTABUTEISIM PAOOTHUKOB B TOPSIKE,
yCTaHOBJIIEHHOM TpynoBelM KkojekcoM Poccuiickonn @enepauuu, W OrpaHUYMBaTh 3Ty
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMHU JaHHBIMH pPaOOTHUKA, KOTOPbIE HEOOXOIUMBI JIJIs
BBITOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMH UX (DYHKIIHH.

4.2. XpaHeHue ¥ UCTIOb30BaHHE TIEPCOHANBHBIX JaHHBIX paboTHuKoB [41:
4.2.1. IlepcoHasibHbIE JTaHHBIE pAOOTHUKOB 00padaTHIBAIOTCS U XPAHSTCS B OT/AEIE KaJIpOB.

4.2.2. IlepcoHasibHbIe JJaHHbIE PAOOTHUKOB MOTYT OBITH IOJIyYE€HbI, MPOXOJIUTH JaTbHEUIIYIO
00paboTKy M TepeaaBaThCs Ha XpaHEHHE KaK Ha OYMa)KHBIX HOCHTEISX, TaK M B AJIEKTPOHHOM
BUJIC - JIOKAJIbHOW KOMITBIOTEPHOM CeTH U KOMIIbIoTepHOI nporpamme «1C: 3apmiata v KaapbD».

4.3. IIpu noy4eHuH NepCOHANBHBIX JAHHBIX HE OT pa0OTHHUKA (32 UCKIIIOUYCHUEM CITy4aeB, €CIU
MePCOHANIbHBIEC JaHHBIE OBLIM TMPEJOCTABICHBI PAa0OTOAATENII0 HA OCHOBaHUM (eaepalbHOTO
3aKOHa UJIK €CJIN NICPCOHAJIbHBIC JTAHHBIC SABJIAIOTCSA O6H.[€I[OCTYHHI>IMI/I) paGOTOIIaTCHL J0 HayaJia
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00pabOTKM TaKUX MEPCOHAJBHBIX JAaHHBIX O0f3aH MPEIOCTaBUTh PAOOTHHUKY CIEAYIOIIYIO
UH(POPMALIUIO:

— HauMeHOBaHue ((paMUIIHsL, UMsI, OTYECTBO) U aJIpeEC ONEPaToOpa WU €ro MPEICTABUTEIS;

— 1enb 00pabOTKU MEPCOHANBHBIX JAHHBIX U €€ IIPAaBOBOE OCHOBAHME;

— IpeAroaraeMple OJIb30BaTeNIN IEPCOHATIBHBIX TaHHBIX;

— yCTaHOBIICHHbIE HacToANM DerepanbHbIM 3aKOHOM TpaBa CyObEKTa MePCOHATBHBIX JaHHBIX.

5. I[OCTyl'[ K IIEPCOHAJTBHBIM JaHHBIM paﬁoTHHKOB

5.1. IlpaBo moctymna K NepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— reHepaibHbIi AupekTop OpraHu3amnuu;

— COTPYAHMKH OTJIeNIa KaJpOB;

— COTPYIHHMKH OyXTalTepUH;

— PYKOBOJIUTENIH CTPYKTYPHBIX IOJPA3/ICICHUN O HANpPaBICHHUIO ACATEIBHOCTH (JOCTYN K
NEPCOHATBHBIM JJAHHBIM TOJIKO pAOOTHUKOB CBOETO TIOJPA3ICICHUS).

5.2. PabotHuk Opranu3zanuu UMeeT IpaBo:

5.2.1. [lomyyaTh AOCTYI K CBOMM TEPCOHAIBHBIM JTAHHBIM M O3HAKOMJICHHWE C HUMH, BKJIIOUYAs
npaBo Ha OE3BO3ME3IHOE TTOTyYSHHE KOTHI JTF000M 3aMucH, CoJIep Kalliel epCOHaTbHbIE TaHHbIE
paboTHHKA.

5.2.2. TpeboBars oT PaboTomarenst yTOUYHEHHs, MCKIIOYCHHS WU HWCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WIM HE SBISIOUINX
HeoO0XoauMBIMU /17151 PaboTomaTesnst mepcoHaNbHBIX TaHHBIX.

5.2.3. Ilomyuats ot Paboronaremns

— CBEJICHUS O JIMIaX, KOTOPbIe UMEIOT JOCTYI K MEePCOHANTBHBIM JaHHBIM HIU KOTOPBIM MOYXKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI;

— mepedeHb 00pabaThIBaeMBIX TIEPCOHABHBIX JAHHBIX U UICTOYHHK WX TIOTyYCHUS;

— CPOKHU 00pabOTKH IMEPCOHATBHBIX JIAHHBIX, B TOM YHCJIE CPOKU X XPaHEHUS;

— CBEJICHUSI O TOM, KaKue IOPUIWYECKUE TMOCIEACTBHS I CyOBEKTa MEPCOHATBHBIX JTAHHBIX
MOJKET IOBJIeYb 32 COO0N 00paboTKa ero NepCoHaIbHBIX JAHHBIX.

5.2.4. TpeOoBath wu3BemeHus PaboromareneM BceX I, KOTOPBIM paHee OBLIM COOOIIECHBI
HEBEPHBIC WM HEMOJHBIE TEPCOHANBHBIC JaHHBIE, 000 BCEX TPOU3BEICHHBIX B HHX
UCKITIOYCHHSIX, UCTIPABIICHHUSIX WM JOTIOJTHEHUSX.

O06>xaioBaTh B YIOJHOMOUYEHHBIH OpraH M0 3aIlUTe MPaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX WU
B Cy1eOHOM MOpsIKE HeITpaBOMEpHBbIe AeHCTBHS WK Oe3neiictBus PaboToaarens npu o6paboTke
Y 3alIUTE €ro NEPCOHAIBHBIX JaHHbIX.

5.3. KonupoBaTh M [JenaTh BBIIUCKKM NEPCOHAIBHBIX JaHHBIX paOOTHUKA pa3peniaercs
UCKJTIOUUTENIFHO B CITY>KEOHBIX 1IeJISIX ¢ MMCbMEHHOT0 pa3pelieHHs HayadbHUKa OTJeNIa KaJpOB.

5.4. Tlepenaua uHbOpMaIUU TPEThEH CTOPOHE BO3MOKHA TOJIBKO MPU MUCHMEHHOM COTJIACHH
PaOOTHHKOB.

6. OTBeTCTBEHHOCTh 3a HapylUIeHHe HOPM, PperyJMpylolux o0padoTKy M 3alMTy
NMEPCOHAJTBHBIX JAHHBIX

6.1. PabotHukn OpraHuzaiiy, BUHOBHBIE B HApYIICHHH HOPM, PETYIHUPYIOIIUX TOTy4YeHHE,
00pabOTKy W 3alIUTy TEpPCOHANBHBIX JAaHHBIX pa0OTHHUKA, HECYT JAUCHUIUIMHAPHYIO
aIMHUHHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepalbHBIMUA 3aKOHAMH.

6.2. 'enepanpHbiil nupektop OpraHu3aluu 3a HapylLIeHUE HOPM, PEryJUpYIOLIUX IMOJIY4YEHHE,
00pabOTKy ¥ 3allUTy TEepPCOHAIBHBIX JaHHBIX pPAaOOTHUKA, HECET aJMUHUCTPATHBHYIO
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OTBETCTBEHHOCTb corjacHo cT. 5.27 u 5.39 Konekca 06 aAMUHUCTPATUBHBIX MPABOHAPYIICHUIX
Poccuiickoit denepanumu, a Takke BO3MENIaeT pPaOOTHHUKY ymepO, NPUYMHEHHBINA
HEMPAaBOMEPHBIM  HCIIOJIb30BaHUEM HH(OpMaIMK, coJepKalleii IepcoHalbHble JaHHBIC
pabOTHHKA.

[1] ®enepanbusbiii 3akoH ot 27 uroist 2006 1. Ne 152-D3 «O nepcoHalbHBIX JaHHBIX»: I1aBa 1,
cT. 3

[2] ®enepanbhbiii 3akoH 0T 27.07.2006 Ne149-03 «O06 nndopmanuu, HHPOPMAIIMOHHBIX
TEXHOJIOTHSX U O 3aIUTe HHPOPMAIUH», CT. 2.

[3] B 3akonomarensHO OIIPECACIICHHBIX CIIYUadX MOKCT NPCAYyCMaTPUBATHCA HCO6XO,I[I/IMOCTB
MNPEABABIICHUS IPU 3AKIIFOUYCHUU TPYAOBOTO JOTOBOPA AOMMOJHUTCIIBHBIX TOKYMCHTOB.

[4] TK P®D, ra. 14, cr. 86, 1. 3.
[5] TK P®D, ra. 14, cr. 86, 11. 4.
[6] TK P®D, ra. 14, cr. 86, 11. 5.
[7] TK P®D, ra. 14, ct. 86, 1. 1.
[8] TK P®, ra. 14, cr. 86, 1. 2.
[9] TK P®, ra1. 14, ct. 86, 11. 6.
[10] TK PD, ra. 14, cT. 86, 11. 7.
[11] TK PD, . 14, ct1. 86, 1. 8.
[12] TK PD, ra. 14, cT. 86, 11. 9.
[13] TK PD, ra. 14, cT. 88.

[14] TK P®, ra. 14, cT. 87.

[15] HaTa mpocTaBnsieTcss paOOTHUKOM COOCTBEHHOPYYHO.

[16] PerucrpanimoHHbIii HOMEp 3asiBICHHS TIPOCTABISETCS COTPYAHUKOM OpPTaHH3aIUH [TOCTIe
pPETUCTPALIMU JOKYMEHTA.
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3asBiicHUE
No
OT « » 20 T
O cornacuu Ha 006pabOTKY
MIEPCOHAIIbHBIX JTAHHBIX
He Bo3paaro npotus
(mosy4enus/coo0meH s

COACPpKAMMNX JaHHBIC O

[Ipunoxxenue

I'enepanbHOMY THpEKTOPY
000 «HTL UAKM»
Q®axpuesy B.O.
Ot

(®1O)

(momxHOCTB)

Bamu cBegenuii 060 MHe,

(IIepe4YeHb NEPCOHAIBHBIX JaHHBIX)

(y'Ka3aTI), OTKYJZla MOT'yT OBITH TIOJTy9€HBI WJIN Ky/Z1a TIEpEAaHbl IIEPCOHAJIBHBIC

C IICJIbIO
(yKka3aTh 1ieJib 00pabOTKH IIEPCOHANIEHBIX JaHHBIX)
B
(moxymMeHTaIbHOM\AIIEKTPOHHOMN\ YCTHOH (110 Tenedomny))
B TCUCHUC

Hacrosmiee 3asBieHne MoOxeT OBITh OTO3BAHO MHOM B THCHbMEHHOM (bopMe.

TIOAITHUCH 3aABUTCIIA



